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	1. Creating a new asset
Create
AS01  
Change
AS02
Display
AS03
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	· Select the desired asset class and enter the company code.

10  Moutier
11  SA
16  US
22 Shanghai
28 Taiwan
29 Xian
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	· Enter the name of the asset (where applicable, the serial No. of the asset).
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	· Select the desired cost center:
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	Only for  Moutier

· All machines + Equipment in Manufacturing will assign type of processing
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	Only for Moutier

· Installation and equipment  will assign to an building 
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	· Enter the main vendor and manufacturer.
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	· Not Used

· Insurance Calculation in Group
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	· Amortisation period
The expected useful life is defined according to Swiss GAAP guidelines.
01 Key Z001 Swiss GAAP Deprecation

20 Key Z002 Calculation Deprecation
(deprecation while fixed assets is active)

· Save
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	2. Creating a capital investment order (internal order)
Create
KO01  
Change
KO02
Display
KO03
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	To open a capital investment order, you need a signed, approved credit application.
fo_demande_zinv.xlsx*
All fixed Assets > 3'000 have to activate and need a credit application forms

*the form is reworking in English
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	· To open a capital investment order, select order type ZINV Capital expenditures only.
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	· Enter the name of the  fixed asset.
Company Code


10 Moutier
11 SA
16 US
22 Shanghai
28 Taiwan
29 Xian

And the responsible person
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	· Enter the applicant and application date and the approval credit amount according the forms
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	· Click " Settlement rule".
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	· Enter the previously opened asset No., asset type (FXA)
· Save (F5) the order and a number 4xxxxxxx (6-digit) is generated.
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	3. Creating a purchase order for an investment
· Enter Transaction ME21N.
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	· Enter the vendor in the header.
· Purchasing organization
· purchasing group
· Company Code
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	In the item, enter the purchase order data and the account assignment type "F", which must be used for investments.
Here, enter 6573106 as the G/L account/cost element; no other account may be used!
Enter the capital investment order No./internal order here.
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	4. Assigning/posting invoices (without purchasing order) directly to a capital investment order

T-Code FB60 - Invoice

Here, enter 6573106 as the G/L account/cost element; no other account may be used!
Enter the capital investment order No./internal order No. here.
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	5. Setting the capital expenditure orders
Each capital investment order must be assigned to the order structure/group!

T-Code KOH2

Chose following group:
10_INV Moutier
11_INV SA
16_INV US
22_INV Shanghai
28_INV Taiwan
29_INV Xian

And add the new Investment order to the order group
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	· End of the month all Capital expenditure order settle automatic to the fixed assets
·  Collective settlement (KO8G)
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	· After end of the month you posted backdated to a capital expenditure order, you have to settle this order manual:
· Start the Code: KO88
IMPORTANT:

The solde on the account 6573106 must be end of the month zero
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	6. Asset retirements without and with revenue (liquidation/scrapping/sales) 
Follow this procedure: for asset retirements, scrapping/liquidation, select the transaction ABAVN.
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	· Enter the No. of the asset that has been liquidated or scrapped.
· Click save, and the asset is scrapped and charged off automatically.
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	· Posting document = in this case, the asset had no more value remaining.
When you sales the fixed assets => please book also the customer invoice or the payment to the account 6702100.
After all posting from sales fixed assets => the sold is positive, transfer the difference to the account 6742100



	[image: image27.png][ menu Edt Favortes Extas  System  Heb

4 v« Qo Ieh® ODLH D

SAP Easy Access
GE & s v a

» [ Transactions Tomos
~ 5 SAP Menu
» [ office
» (53 Cross-Applcation Components
» [ Logitics
~ 5 Accounting
~ 5 Financial Accounting
» [ General Ledger
» (53 Accounts Receivable
» [ Accounts Payable:
» B3 Banks
~ 5 Fxed Assets
» B3 Posting
» [ Asset
~ 5 Periodic Processing
* @ SCMA - Schedule Manager
~ 5 Deprecition Run
- [0 Aehe - Brecutel
* & AFBP - Display Log
» 3 Country Specfics
@ ASKB - APC Values Posting
@ ARTIN - Investment Grant
* @ S_ALR_87099918 - Primary Cost Planning: Depreciation/Inerest
» 3 Revaluation for the Baiance Sheet
* @ ARW - Fiscal Year Change
» [ Year-End Closing
» B3 information System
» [ Environment:
» 5 Specil Purpose Ledger
+ [ Additional Functions
» [ Lease Accounting





	7. Executing the depreciation run
· Select the depreciation run = transaction AFAB.
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	· Enter the company code and the period of the depreciation run.
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	· The depreciation run for which final posting is to take place must always be run in the background.
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	· Click Next. 
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	· Select run "immediately" and save.

· The depreciation + imputed interest are posted immediately.
· Note that the depreciation run is created once a month!
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	8. Change assets => cost center
· Transaction: AS02
· Enter the desired asset. Under time-dependent, you can change the cost center.
· Click "More intervals".
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	· Click "Add new intervals" and enter the date on which the new interval is to become valid.
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	· Enter the new cost center and save the operation.
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